
Appendix B
COPELAND BOROUGH COUNCIL – PLANNING PANEL

PROTOCOL FOR SITE VISITS

1. INTRODUCTION

1.1 Members of the Planning Panel may wish to visit the site of a planning application 

they will be determining so that they have a better understanding of the effects an 

application may have on an area.

1.2 Planning Panel members are sometimes required to inspect a site to gain a greater 

understanding of the impact of the proposed scheme and the site’s location, physical 

characteristics and relationship to neighbouring properties or land use. This helps 

them when making a formal decision on a planning application. This protocol sets 

out the normal practice for the arrangement and conduct of formal site visits by the 

Planning Panel.

2.  REQUESTS FOR SITE VISITS

A site inspection will result from any one of the following:

(a) The Planning and Place Manager or, in his absence, the Chief Executive, 

requires one in the interests of proper decision making; or

(b) The Planning Panel calls for a site visit.

3.  CONDUCT OF SITE VISITS

Purpose

3.1 Site visits are solely for the purpose of viewing the site, to understand its location 

and the immediate environment to enable the development proposal to put into 

context, and, to enable Planning Panel to discuss the facts of the application.

Timing

3.2 Site visits will normally be held on the morning of a Planning Panel meeting at a time 

arranged by the Planning and Place Manager in consultation with the Chair of the 

Panel. For large scale developments the Planning and Places Manager will liaise with 



all Panel members to find a mutually convenient date and time to ensure that all 

members are able to attend the site visit.

Lead

3.3 Site visits will be led by the Planning and Place Manager and/or the relevant case 

officer and the Chair. A summary of the protocol will be read out at the beginning of 

the site visit.

Right of other elected representatives to attend a site visit

3.4  On occasion, officers of other authorities or statutory bodies may be invited (by the 

Planning and Place Manager to attend a site visit to clarify factual matters (for 

example Cumbria County Council as the local highway authority or Environment 

Agency).

3.5 Other elected representatives representing the area in which the application relates 

and being the county councillor(s) and representative of the relevant parish council 

together with the relevant borough ward councillor(s) will also be invited to attend.

3.6 Where other elected representatives have been invited to attend, the applicant 

and/or any agent will also be invited to attend the site visit. 

3.7 A copy of this protocol will be issued to all those invited to attend the site visit.

Procedure at a site visit

3.8 No decisions will be made at the site visit by the Panel and the Chair will make this 

clear at the beginning of the visit.

3.9 Officers will give a brief presentation on the site, the setting of the proposed 

development and the specific reasons why the Panel / officers requested a site 

inspection. They will also advise whether the applicant or objectors have requested 

that the Panel views the site from other locations and how that is to be dealt with.

3.10 Following the officer presentation the borough ward councillor(s) will be asked 

whether s/he or they has/have any points which they wish to be clarified. Ward 

councillors will refrain from debating or commenting on the planning merits or 

otherwise of the proposal. Ward councillors will, on making a request in accordance 



with the adopted public speaking procedure, be permitted to make representations 

at the relevant meeting on the Planning Panel. 

3.11 Members of the Panel may ask officers questions about the application. If an officer 

is unable to answer the question the applicant may assist, through the Chair, by 

providing factual details about the proposal or if the question relates to the nature 

of, or history, of the site by the ward councillor(s).

3.12 The county councillor and parish council representatives and the applicant/agent 

(other than as permitted by paragraph 3.11) will not, as a rule, be permitted to speak 

at the site visit. Where comment is made by one (a representative or the 

applicant/agent outside the scope permitted by paragraph 3.11) the other will be 

given an opportunity to respond if necessary. The site visit is aimed at assisting those 

councillor as representatives of the area, with understanding the application. Their 

right to speak, along with that of the applicant, about the application, is reserved to 

the Planning Panel meeting as an objector or supporter of the application in 

accordance with the adopted public speaking procedure and upon request to so 

speak. 

3.13 If members require further information or clarification of any aspect of the 

development the officers attending the site visit will be asked to ensure that such 

information is available by the time the application is considered by members at the 

relevant Planning Panel meeting.

3.14 The Chair will seek confirmation that members are satisfied they have seen 

everything they need to make a decision and will draw the site inspection to a close. 

No indication of the views of members or the likely outcome of the Planning Panel’s 

deliberations on the application will be given. To do so might imply that a member’s 

mind is already made up.

3.15 Members of the Panel should politely avoid engaging in private conversations with 

applicants, agents or the other elected representatives as this can give the wrong 

impression to others present or anyone observing the site visit.

3.16 At no point during the site visit will debate or comment on the planning merits or 

otherwise of the proposal be permitted, as the proper time for such debate / 

comment is at the relevant meeting of the Planning Panel.



3.17 The Council is under no obligation to hold a site visit and the right of any person to 

speak is at the Chair’s discretion. There is no right to enter onto private land without 

the permission of the landowner. Where appropriate, officers will obtain permission 

from the landowner for those invited to attend the site visit to enter the land. If 

permission is not given to members and officers and other representatives to enter, 

the site will be viewed from the public highway. Parish and county councillors 

attending a site visit are expected to have their own insurance in place covering their 

attendance at such site visits as this Council’s insurance policy will not extend to 

them.

3.18 If a site visit becomes disorganised the Chair may withdraw Panel members at any 

time.

Recording of site visit

3.19 For the purposes of factual record, attendance at a site visit will be recorded by the 

lead officer including the locations visited.

3.20 As the purpose of the visit is not to debate but simply to establish facts about the 

site and its surroundings, no formal notes of a site visit will usually be recorded other 

than the attendance and locations visited as noted above. 

4. ABSENT MEMBERS

4.1 All members of the Planning Panel should use best endeavours to attend a site visit.

4.2 It is inevitable that absences will occur. Attention is drawn to the members’ protocol 

on planning and licensing matters (part A: Attendance) which deals with how such 

absence should be dealt with. The requirements on failure to attend more than 

three consecutive meetings together with the requirement to ‘catch up’ apply to site 

visits in the same manner as they apply to meetings.

4.3 In respect of ‘catching up’ a member who cannot attend a site visit should seek 

advice from the Planning and Place Manager well in advance of the meeting to 

determine how best that may be achieved. This will depend on the nature of the 

development, the particular geography of the area and whether expert advice (e.g. 

highways / Environment Agency) is to be received at the site visit. If a member is 



unable to ‘catch-up’ s/he must be guided by the said Manager and in the right 

circumstances be prepared not to participate in the actual hearing of the application.

[Date approved and effective from: ]


